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IMPORTANT

With a view to bring about greater reliability, validity and objectivity in the
examination system and also for closer integration of teaching, learning and evaluation.

(1) The syllabus has been divided into units. Questions will be set from each unit
with provision for internal choice.

(i)  Inorder to ensure that the students do not leave out the important portion of the
syllabus, examiners shall be free to repeat the questions set in the previous
examinations.

(Ref. Resolution No. 21 (c) of Academic Council dated 9.2.84)

The examines be permitted to use their personal transistorized pocket battery operated
calculators in the examinations. The calculator to be used by the candidates in the
examinations should not have more that 12 digits, 6 functions and 2 memories and should
be noiseless and cordless. A Calculator belonging to one candidate shall not be allowed
to be used by another candidate. The Superintendent of the centre will have complete
discretion to disallow the use of a calculator which does not confirm to the above
specification.

(Ref. Resolution No. 6/90 of Academic Council dated 20™ July, 1990)

In Engineering and any other examinations where the use of calculators is already
permitted, it shall remain undisturbed.



NOTIFICATION

In compliance of decision of the Hon’ble High Court all students are required to
fulfil 75% attendancerule in each subject and there must be 75 % attendance of the
student befor e he/she could be per mitted to appear in the examination.

REGISTRAR
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PUBLIC ADMINISTRATION
NEW EXAMINATION SCHEME
(Pattern of Question Paper)
PART-A (¥171—31)

qAT 31 B g U At 2 | §9 UST B SR UAP 30 el db Hifd 2 | D
U3 2 3ih BT 2 |

The questions of Part-A are compulsory. The answer of these questions are
limited upto 30 words each. Each question carries 2 marks.

PART-B (¥r1—3)

D §hls H I U U Bl I BRd ¢ del Urd TSl & IR IR | UAh
U BT TR T 250 IT&! dF A & | YD TS 7 3(F FT 8 |

Attempt FIVE questionsin al, selecting ONE question from each unit. The
answer of each question shall be limited upto 250 words. Each question
carries 7 marks,

PART-C (¥r7—4)

9 9T 9§ OF TS B IR QIO | YD TS BT SR | 500 @I b
AT 2| IS UST 15 3fF FT |

Attempt Any THREE questions. The Answer of each question shall be
limited upto 500 words.Each question carries 15 marks



PUBLIC ADMINISTRATION

Paper | 100 Marks

Paper |1 100 Marks

Duration of each paper 3 Hours



B.A. I¥ Year
Paper —I

Principles of Public Administration

Unit- | Meaning, Nature and Scope of Public Administration, Role of Public Administration
in Developing Societies, Public and Private Administration, Evolution of Public
Administration asa discipline.

Unit-11 New Trends in Public Adminigration :- New Public Adminigtration, Concept of
Development Adminigtration, New Public Management and I mpact of Liberalisation,
Privatisation and Globalisation.

Unit-111 Organisation — Meaning and Nature, Formal and Informal Organisation, Forms of
Organisation : Departments, Corporations and Boards, Line, Staff and Auxiliary
Agencies

Unit-1V Principles of Organisation — Hierarchy, Unity of Command, Span of Control,
Supervison, Delegation, Leadership, Centralisation and Decentralization.

Unit-V Theories of Organisation — Scientific Management (Taylor ), Classical Theory
(Fayol, Urwick and Gullick), Human Relation Theory (Elton Mayo), Behaviouralism
(Herbert Simon).
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BOOKS RECOMMENDED

Sharma, M.P.: Public Adminigtration Theory and Practice
White: Introduction to the study of Public Administration
Willoughby: Principles of Public Administration
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B.A.I® Year
PAPER II

ADMINISTRATIVE INSTITUTIONS

Unit- | Adminigrative Ingitutions in a Democratic and Socialist Society; The Concept of
Laissez faire State, Welfare State and Adminigrative State

Unit-11 Organization of Government : Legidature : Its role and causes of its decline in
modern times, Executive : Types and Reationship with Legidature: Judiciary-
Functions and Role with Special reference to the power of Judicial Review.

Unit-111 Democracy and Adminigtration: Democratic Administration-Features, Role of
Bureaucracy, Political Parties and Pressure Groups and their interaction.

Unit-1V Bureaucracy : Nature and Concept, Recent Trends and Types of Bureaucracy,
Neutrality, Anonymity and Representative character of Bureaucracy, Webarian
model of Bureaucracy.

Unit-V Adminidrative Structure and Role of Finance Commission, NITI Aayog, Election
Commission, ReserveBank of India,
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BOOKS RECOMMENDED

Waldo : Administrative State
Field: Government in Modern Society
Gupta, M.G. : Modern Government
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PUBLIC ADMINISTRATION
NEW EXAMINATION SCHEME

(Pattern of Question Paper)

PART-A (¥1T—31)

URT 37 & A9 U 31fFard 2 | 89 IS & SR UAd 30 Yai db I 2 | U
U 2 3ih BT 2 |

The questions of Part-A are compulsory. The answer of these questions
are limited upto 30 words each. Each question carries 2 marks.

PART-B (¥r7—4)

UAd SHIg H ¥ U U1 BT 999 $Hd U fel Ui U & IR Qo | UAd IS
BT TR T 250 Waf dh AT & | YD U 7 b Bl & |

Attempt FIVE questions in all, selecting ONE question from each unit. The
answer of each question shall be limited upto 250 words. Each question
carries 7 marks.

PART-C (¥r1—4)

9 U 9§ OF TS B SR QISR | UR-A% IS BT SR STHIT 500 V@I O
AT & | AP TS 15 36 BT © |

Attempt Any THREE questions. The Answer of each question shall be
limited upto 500 words.Each question carries 15 marks



PUBLIC ADMINISTRATION

Paper | 100 Marks
Paper |1 100 Marks
Duration of each paper 3 Hours
PAPER |
PUBLIC ADMINISTRATION IN INDIA
Unit 1 : Evolution of Indian adminigtration-Kautilya, Mughal and British period
Environmental Setting: Constitution, Parliamentary,
Democracy, Federalism, Planning, Socialism
Political Executive at the Union Leve: President, Prime Minister, Council of
Minisgters, Cabinet Committees
Unit 2 : Structure of Central Administration: Central Secretariat, Cabinet Secretariat,
Ministries and Departments, Boards and Commissions, Field Organi sations.
Centre-State Relations. Legidlative, Adminigrative, Planning and Financial
Unit 3 : Public Services: All India Services, Central Services, State Services, Local Civil
Services, Union and State Public Service Commissions, Training of Civil Servants
Machinery for Planning-Plan Formulation at the National Level; National Development
Council; Planning Commission; Planning Machinery at the State and Didtrict Levels
Unit 4 : Public Undertaking-Forms, Management, Control and problems

Control of Public Expenditure-Parliamentary Control; Role of the Finance Ministry;
Comptroller and Auditor General



Unit 5 : Adminigration for Wdfare-Adminigtration for the Wefare of weaker Section with
particular reference to Scheduled Castes, Scheduled Tribes and Programmes for the
Welfare of Women

Issues Areas in Indian Adminigtration: Relationship between Political and Permanent
Executives, Generalists versus specialistsin Administration; Integrity in Administration;
People’s Participation in Administration; Redressal of Citizen’s Grievances: Lok Pal
and Lokayuktas, Administrative Reformsin India

BOOKS RECOMMENDED

Maheshwari, S.R.: Indian Administration

Ashok Chanda: Indian Administration

Bhambhari, C.P. : Public Administration in India

Sharon, P.: Public Adminigtration in India

Rao, K.C.: Parliamentary Democracy in India

Maheshwari, S.R. : The Administrative Reforms Commission
Palmer: IndiaPolitical System

Laxmi Narain: Principlesand Practice of Public Enterprise Management
Nigam, Raj K. (ed): Management of Public Sector in India
Mishra, B.B. : Adminigrative Higtory of India

Arora, ramesh K. & Others: The Indian Adminigrative System

Mishra, B.B.: Government and Bureaucracy in India (1949-1976)
AT, ML, T, A AR, e : IR § Ald I9TaT



PAPER I

LOCAL ADMINISTRATION

Unit 1 : Meaning, Nature and Significance of Local -self Government in Modem State, Evolution

Unit 2 :

Unit 3 :

Unit 4 :

Unit 5 :

of Local-Self. Government during the Ancient, Medieval and Modern India

The Organisational Structure of Urban Local -self Government in Indiaz Composition,
Functions, Powers and Role of varioustypes of Local bodies, Local Adminigtration of
the Metropolitan Towns, Municipal Corporations and their Problems of Autonomy
and Accountability

Theory and Practice of Democratic Decentralisation in India; Panchayati Ra
Ingtitutions: Zila Parishad, Panchayat Samiti, Village Panchayats and Gram Sabha
and their Organisation and Functions; Features of Panchyayat Raj in Rajasthan

Personnel Adminigration of Rural and Urban Government: General Characterigtics of
Personne Adminigration of Rural and Urban Government; Functions and Role of
Vikas Adhikari, Chief Executive Officer, Executive Officer and Municipal
Commissioner

Financial Adminidtration of local bodies in India, Strengthening of local resources,
State Control over Local Bodies: Urban and Rural; Mechanism of Control over Local
Bodies at State Levd; The Role of Directorate of Local Bodies and Panchayat and
Development Department

BOOKS RECOMMENDED

Argal, K.: Municipal Government in India

Maheshwari, S.R.: Local Government in India

Mathur, M.V.: Panchayat Rgj in Rajasthan

Khanna, R.K.: Municipal Government and Administration in India

Bhogle, S.K.: Local Government in India

Pai Panandikar, V.A. : Personnel System for Development Administration

Bhattacharya, Mohit: Municipal Government and Problems

Tinker: Local Self Government in India
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PUBLIC ADMINISTRATION
NEW EXAMINATION SCHEME

(Pattern of Question Paper)

PART-A (¥r—37)

YRT 37 & A9 U 3ifFard @ | 39 IS & SR UAd 30 Yai ddb HIffd & | Idh
U] 2 3jh BT 2 |

The questions of Part-A are compulsory. The answer of these questions
are limited upto 30 words each. Each question carries 2 marks.

PART-B (9 T—4)

D §hIs H ¥ Udh U Bl 999 PR gU U U1 & IR IR | T IS
BT IR I 250 Tl db AT & | Ud IS 7 3 B T |

Attempt FIVE questions in all, selecting ONE question from each unit. The
answer of each question shall be limited upto 250 words. Each question
carries 7 marks.

PART-C (¥r7—4)

9 T 9§ { OF TS B IR QIO | YRS TS BT IR | 500 @I b
AT 2| IS UST 15 3fF FT |

Attempt Any THREE questions. The Answer of each question shall be
limited upto 500 words. Each question carries 15 marks



PUBLIC ADMINISTRATION

Paper | 100 Marks
Paper |1 100 Marks
Duration of each paper 3 Hours

PAPER |

COMPARATIVE PUBLIC ADMINISTRATION

Unit 1 : Nature and Concept of Adminigtration in Modern Developed and Developing Societies.

Public Administration and Environment: Social, Economic, Cultural and Political.

Unit 2: Approaches and Methods of the study of Comparative Public Adminigtration: Structural -

Functional Approach, Ecological Approach and Behavioural Approaches, Evolution of
the study of Comparative Public Adminigtration with special reference to the
contribution of F.W. Riggs.

Unit 3 : Salient features of the Adminigrative System of the U.K., U.S.A. and France.

Unit 4 : Political Executivesin U.K., Franceand U.SA.:
A Comparative Study

Unit 5 : Citizen and Adminigtration: A Comparative Study of Machinery for Public Relations
and Removal of Citizen’s Grievances; Control over Administration: A Comparative
Study

BOOKS RECOMMENDED

Siffin: Towards the Comparative study of Public Administration

Riggs. The Ecology of Adminigtration

Herman Finer: Government of Great European Powers

Riggs. Administrtion in Developing countries: The Theory of Prismatic Society
Presthus and Pflffner: Public Administration

Lepawasky : Administration

Dwright Waldo: Comparative Public Administration

Thompson, JamesD. & Others. Comparative Studies in Administration
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PAPERII

STATE ADMINISTRATION IN INDIA

Unit 1. State Adminigration in India: Its characteristics and growing importance; Generad
background of State Adminigtration in Indian State with special reference to the State of
Rajasthan.

Unit 2:The Office of the Governor: Powers, Functions and role in state Administration,
Relationship with Council of Minigters.

The Office of the Chief Minister: Powers, Functions, Role and Importance of the Office:
Relationship with Council of Minigters.

Unit 3:Organisation of the State Secetariat: Adminidtrative organization of a Department,
Organisation and working of the Department of: Home, Finance and Agriculture in
Rajasthan. Chief Secretary: His Role and Significancein State Administration;

Organisation and working of the following: Boards and Directorates in the State of
Rajasthan:

a) RevenueBoard;

b) StateElectricity Board;

c) Directorate of Agricultureand
d) Directorate of Education

Unit 4: Personnel Adminigration : Role of the State Civil Services, Recruitment of Higher Civil
Services in Rgasthan (R.A.S, R.P.S, R.Ac.S): Organisation and working of the
Rajasthan Public Service Commission: Training of State Civil Services; Organization and
Functions of State Training Ingtitutesin Rajasthan.

Unit 5: Digrict Adminigration: Organisation of District Administration: Collector: Functions
and Position; Revenue administration at the district level: The SD.O., Tehsldar and
Patwari.



BOOKS RECOMMENDED

Maheshwari, S.R.: Indian Administration
Khera, S.S.: Digrict Adminigrationin India
Pylege, M.V.: Indian Congtitution(Hindi ed.)
A.R.C.: Report on State Administration

Singh, D.P.: Readingsin Indian Administration
Verma, S.L.: Revenue Board in Rgjasthan
|.P.A.: Revenue Board

Rajasthan Govt.: Secretariate Manual

Rajasthan Govt.: Report of Adminigrative Reform Committee (Mathur Committee
Report,1983).

Rajasthan Govt.: Report of the Committee on Training, 1963.
H.C.M. Ingtitute: Management of Higher Personnel of Public Adminigtration.
Maheshwari, S.R.: Evolution of Administration in India.

I.I.P.A. : Indian Journal of Public Administration (State AdministrationSpeical Number, July-
Sep. 1976)

Shukla, J.D.: State and District Adminigtration in India (National)

Mehta, B: Dynamics of State Administration
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